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Vendor Upload Attachments 
 

1. Login to BuildSpace 

 
2. Click “Maintenance” 

3. Click “Registration”  

4. Click “Vendor Profile” 
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5. Click “Attachment(s)” and click “Archived Documents” to view documents submitted 

to MyBiz  

6. Click “Attachment(s)” beside “Vendor’s Uploaded Attachments to upload new 

documents  

 
7. Click “Add Files”, Select File, Click “Start Upload” and Click “Submit”  
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