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Instruction and Attachment 

in Registration and Pre-Q 
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Procurement User / Admin 



Allow for instruction and attachment in Registration and Pre-Qualification 
 

1. Login in as Procurement User/Admin. 

 
 

2. Click “Vendor Management” and then click “Settings”. Click “Vendor Details”. 

  

  



3. Input Instructions to Vendor Details Settings and click “Save”. 

 
 

4. Tick Attachments to Vendor Details Settings and click “Save”. 

 
 

5. Input Instructions to Instruction for Section and click “Save”. 

 

  



6. Click “Company Personnel” and tick Allow Attachments. 

 
 

7. Click “Project Track Record” and tick Allow Attachments. 

 
 

8. Click “Supplier Credit Facilities” and tick Allow Attachments. 

 


