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Reject Vendor’s Submission with Remarks  
Processor will need to reject all the items which require rectification. If it was not rejected, 

vendor will not be able to amend. 

1. Login to BuildSpace  

 
2. Click “Vendor Management”  

3. Click “Approval” 

4. Click “Reg. and Pre-Q” 

 

5. Select Company and Click  
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6. Click  at Vendor Registration  

 
 

7. Click   

 
Processor will need to reject all items which require rectification. 
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8. Input remarks and Click “Save”  

 
Click Resolve once the issue has been resolved. 
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