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Create Vendor Pre-Q Form 

Last updated: 23/5/2021 

Procurement User / Admin 



Create Vendor Pre-Qualification Form 
Note: Vendor Group is pre-created in User Types. 

 

1. Login in as Procurement User/Admin. 

 
 

2. Click “Vendor Management” and then click “Form Templates”. Click “Vendor Pre-

Qualification”. 

  

 

  



3. Select Vendor Group. 

 
 

4. Under Template Form, click “Create”. 

 
 

5. Input Form Name and click “Save”. 

 
 

** Vendor Category is pre-defined. 

** Vendor Category and Vendor Work Category been created and mapped. 


