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Activate Claim Certificate    
(BuildSpace Version 2.3) 
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Activate Claim Certificate (CPR) 
Note: You need to activate a claim certificate in system before update BQ workdone. 

 
1. Click at BuildSpace logo and click “Post Contract Module”. 

 
 

2. To activate Claim Certificate, click Claim Certificate. 

 
 

3. Click “Active Claim Certificate”. 

 
 

4. Fill up all information especially those with “*” and then click “Save”. 
Note: You still can edit the information before submitting this certificate for 
approval. 
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5. Once activated claim certificate, you can see the current claim number where the 

status will be shown as “IN PROGRESS”.  

 
 

Note: You still can edit the claim certificate information by clicking 

“EDIT” button. 

http://forum.buildspace.my/

