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Prepare Bill of Quantities

Create Bill of Quantities

1. Login to BuildSpace eProject system, click “Project” and then click “Project Title” or
click “Open Project”.

[ projects Sub Projects  Filter by Subsidiary
None

Contract Number Status Action(s)

BE/BLD/CD0S/20 List of Tenderer &o
Jcadangan Membina Rumah 50 Unit di Lot 1230 |

02112820 | otoee Ko ermpur [T

2. Click the small box and then click “Project Builder” module to open BQ system.

Click here

(D

J

Project Builder Tendering Post Contract

3. Click at project name or blank row below it, and then click at “Add Bill”.

*?Flljhlt!':g ‘ Project Builder

Project Builder = Project ABCDE (Status:PRE TENDER)
(® import Rates | @ Project Analyzer v | [E) Project Summary | @ Sub-Packages | & Schedule Of Quantiies | (%) Puolish To Tender

Project Breakdown | Project Properties

| @ AddLevel | @) Incent | @) Outcent | @ Deete | () Import From Files + | (§) ExoortBill | [ Backup + | @) Reload
[iption Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project Recalculate

Click at project name of blank row below it
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4. Select “Normal Bill”;

buil
Y& Space

I Project Builder = Project ABCDE (Status:PRE TENDER)
@ Import Rates | i@ Project Analyzer v | B

Project Builder

| Project Breakdown L Project Properties

@® AddBil » | @ AddLevel | 3) Incent

| (F1Backup * | @ Reload
Overall Total % Projy

ce |@n

Original Amount Total Markup (%) Total Markup (MYR)

Supply ©f Material Bill

Rate Bill

Schedule Of

5. Fill up the bill name and select “Standard” bill type.

AddBill
© Close
Bill Inform ation
"Name : BillNo-1
Description :

Bill Type : Standard v
S nay set as provisional item
Preliminary

Unit Type : | Standard but Provisional

Frime Cost & Provisicna

Build Up Qty Rounding :

BuildUp Rate Rounding : Return Exact Amount (2 decimal)

6. Can add level if you want (to group bills with heading). Click at which row you want to
insert heading and then click “Add Level”.

bU||d
space |

Project Builder > Project ABCDE (Status:PRE TENDER)

Project Builder

@ Import Rates | & Project Analyzer ¥ | & Project Summary | i Sub-Packages

4= Schedule Of Quantities | () Publish To Tender

| Project Breakdown | Froject Properties

[

Click at where you want to insert a level / heading

@ Addeil »@{ED AddLevel (%) incent | (®) Outcent Files | | @ Reload
Mo. Description DnglnaIAmount Total Markup (%) Total Markup (MYR) Overall Total % Project Recalculate
Project ABCDE
1 Bill Mo-

7. Can indent/outdent bill under the “Level” description.

bU|Id|

sSpAace Project Builder

Project Builder > Project ABCDE (Status:PRE TENDER)
(_) Im port R ates | i Project Analyzer » | _é Project Summary | ri-Sub—F'ackagea

4= Schedule Of Quantities | (#) Publish To Tender

| Project Breakdown [ Project Properties

@ AddBill + | @ AddLevel | @) Incent (@ Outdent )G) Delete | (@ Impart From Files + | () Export Bill | [H Backup v | @ Reload

MNo. Description Munt Total Markup (%) Total Markup (MYR) Overall Total % Project
Project ABCDE
1 Bill No-1
Building Works
2 Bill No-2
3 Bill No-3

Recalculate
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8. Can cut & paste bill. Right click at a bill and select “Cut”. Then right click at the row that
you want to paste and select “Paste” (it will paste above the selected row).

*gﬁ‘“ég | Project Builder

I Project Builder = Project ABCDE (Status:PRE TENDER)
@ import Rates | & Project Analyzer » | & Project Summary | [ Sub-Packages | & Schedule Of Quantities | (=) Publish To Tender

| Project Breakdown I Project Properties

(D AddBil » | @ AddLevel | @) Incent | ®) Ouicent | @ Delete | (¥) Import From Files | () ExportBill | [F] Backup * | (@ Reload

No. Description Onginal Amount Total Markup (%) Total Markup (MYR) Overall Total % Project
Project ABCDE

Building Works @ Add B

2 Bill No-2 @ Add Leve

3 {1 EiiNeE T P

4 T BilNo-a A& Edit il
@ Indent
@ Outdent
E) Delete

Recalculatg
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Create bill, elements & items in BuildSpace System

1.

Double clicks at a bill.

build . .
*spnce | Project Builder
I P roject Builder = Project ABCDE (Status:PRE TENDER)
@ import Rates |@iject Analyzer » | i2| Project Summary |ri8ub-Packages = Schedule Of Quantities |@F’uhlish To Tender

| Project Breakdown L Project Properties

® AddBil v | @ AddLevel | @) Incent | @) Outcent | ©Dekete | (&) Impart From Files « | () ExportBill | [E] Backup + | (@ Reload

No. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project
Project ABCDE
1 BillNo-1

4 Bill No-4

Press “Enter” to key in element name and press “Enter” to save. Click at “Project
Breakdown” to open other bills. Double click at element name to go to item level.
Note: You can use your keyboard’s arrow key to move to other cell like Excel.

build |
spAace

Project Builder .

Project Builder > Project ABCDE (Status:]

(® Import Rates | & Project Analyzer v | [ Project Summary | [ Sub-Packages | 2 Schedule Of Quantities | () Publish To Tender

Project Breakoown | Project Properties | Bill No-2 :: Standard Click here to close the bill

Element/Trade List Bill Properties BQ Print Out Setting

Element >

® AddRow | G DekteRow | (@) Import Elements From Library | i3 PrintBQ

% Job Cost/m2 Total/Unil
No  Description Default
Total Unit:1
1 Frame
2 IUpper Floor | Press "Enter" to edit and press "Enter” to save

At item level, press “Enter” at all cells to edit and press “Enter” again to save.

Note: You can use your keyboard’s arrow key to move to other cell like Excel.

bui|d|
space

Project Builder .

I Project Builder > Project ABCDE (Status:PRE TENDER)

D Import Rates |@F'rnjer:t Analyzer » | 2 Project Summary |ri8ub-Packages |éScheduIeOFOuantities |@F’uhlish To Tender

Project Breakdown | Project Properties JBi||N|3-2::Standarc:l :"-‘"'I

ElementTrade List Click at "Element” to go back to element level

I Element > Frame >

@ AddRow {(#) Indent}jife) Outdenty © Delete Row | (@ Import ltems From Library | (@ Import ltems From Project

; i Include Qity/Unit Total/Unit
Holl| Desrnpnon Cllck ere to "Indent/Outdent” item T Unit T Rate
below "HEAD" type Total Unit:1
1 Fhead1 HEAD 1
2§ item ITEM ] VES 500.00 17,500.00 35.00
3l iemz ITEM M3 YES 500.00 17,500.00 35.00
4| neadz HEAD 2
5 item a ITEM M3 YES 400,00 14,000.00 35.00
| | a00.00 14,000.00
7 ITEM YES
Press "Enter” to edit & press "Enter” to save all cells here. Double click "Qty” & "Rate

cell to go to build up level.

Note: For rate, no need to put “,”because the system will generate it automatically
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4. Click at “Element” to go back to element level to print BQ.

ﬂgﬁ‘“ég | Project Builder
Project Builder > Project ABCDE (Status :PRE TENDER)

@ Import Rates | & Project Analyzer * | ] Project Summary | [l Sub-Packages | & Schedule Of Quantities | (=) Publish To Tender

Project Breakdown | Project Properties JE.illNlJ-ﬁ iz Standard (=) |

Element/Trade List Bill Properties BQ Print Out Setting

Element > Frame >

@ AddRow | @ Indent | @ Outcent | @ Delete Row | (B Import ttems From Library | (B Impart ltems From Project

Include Qty/Unit Total/ Unit
No  Description Type Unit Default
Total Unit:1
1 head1 HEAD 1
2 item 1 ITEM M3 YES 500.00 17.500.00
2 it ITRA | ¥ Ex] NOO I<alalalsl 17 c0n 00
5. Click at “Print BQ”.
*gﬁ“ég | Project Builder .

Project Builder > Project ABCDE (Status:PRE TENDER)

@ Import Rates | & Project Analyzer » | B2 Project Summary | fimi Sub-Packages | & Schedule Of Quantities | (®) Publish To Tender

Project Breakdown | Project Properties JBiIINu-ﬁ :: Standard azf.'-l

Element/Trade List BillProperties BQ Print Out Setting

@ AddRow | @ Delete Row | () ImportElements From Library ! M= Print BQ !

e % Job Costim2 Total/Unit
No Description Default
Total Unit:1
100.00% 63,000.00

6. You have option to print by elements or print all.

Print BQ

0. B5 Cription Number of items Action |

1 Summary Page -

2 Frame 6

3 UpperFloor 0

4

Note: Please make sure your item descriptions in proper “hierarchy”

(indent/outdent). It will affect the auto printing of continuous HEADING at
next page.
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Import Backup
Notes: Only file with ebq file format can be imported into the system using “Import Backup” feature.
1. Click at project title and click “Backup” icon. Then follow by “Import Backup”.

'kglil’jﬁlég | ProjectBuilder

Poject Builder > Sample Project (Status:PRE TENDER)
8 Project Summary | [ Sub-Packages | & Schedule Of Quantities | () Publish To Tender

@ import Rates | @ Project Analyzer v | B
Then click here

Delete ‘ @ Import From Files = | (P ExportB IEElBEE'(JD - I@ Relozd

@ AddBill ¥ | @ AddLewvel | @) Indent | @ Outcent | (S Delete
Original Amount Total Markup (%) Total Mark Export Bac Overall Total % Project I

MNo. Description

""""" SRR """"""": { Impert Backu
BiiNe-2
Building Works i
Bill No-3 click "Import Backup™
Bill No-4

Click any row here that you
want the Prelim BQ import to

Project Breakdown | Project Properties

2. Click “Select Backup File”.

Import Backup

€ Close

Im pooLis

Select Backup File
-

3. Select the downloaded “.ebq” file and click “Open”.

O ST ZOLT O T

T TETETETTCE,

Sample files for demo 1/6/2016 3:53 PM

- Libraries
5| Documents . Seldom Use Folders 18/11/2016 10:03 ..
o Music L Preliminary.ebg 18/11/2016 45 AM  +
| r

- d

| Pictures
File name: Preliminary.ebq ~ | AllFiles -
p—
Com &
S

4. You will see the preview and click “Import”.

Import Backyg
€ Close
Bill Informatidy

Title : BILLNO. 1 - GENERAL CONDITIONS AND PRELIMIN ARIES

Mo. Description
1 BILLNO. 1-GENERAL CONDITIONS AND PRELIMINARIES

5. Then you can see file is imported.

Note: You can “Export Backup” to export bill from previous project and “Import Backup”

into new project that have similar bill items.

6|Page



Import BQ from Excel
Note: You need to adjust excel format before import into system

- You can import all sheets at one time

Make sure you had unmerged all cells

Remove unnecessary sheets (i.e. Summary page, collection page)

1. If you prepare BQ in excel format for importing purpose, you no need to prepare the
following at your Excel BQ (because system will auto generate these once imported
into system);

a) Bill reference number
b) Page total

c) Collection page

d) Summary page

You can set the following rules when you want continue prepare BQ in Excel instead
of BuildSpace;

Column Type
A Description
B Unit
C Quantity
D Rates

You can prepare in multiple sheets and when it imported will become multiple
elements in BuildSpace.

2. Open BQin excel format. First to delete headings and unnecessary descriptions.

Al - I |

s B [ ] E F G
4
5 ltem Delete these rows, no need these Unit |Quantity| Rate RM
B headings
7
& 1

P

g WORK BELOW GROUND FLOOR LEVEL
u
11 Excavate oversite, commencing from platform
12 level
]
14 A |Not exceeding 250mm, to reduce level. m° 125 3.50 437 50
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3. Make sure the first row is the element title (i.e. Work Below Ground Floor Level). Also
make sure the following;
a) Have a blank row between each item description
b) Unit, Qty & Rate are located at same row with item description

A =] o D E F G
1 IW | Firstrow description will be imported
2 _ . as "Element” name
3 Excavate oversite, commencing from platform
4 level
5
] A |Not exceeding 250mm, to reduce level. m* 125 3.60 437 50
7
B8 Excavate, commencing from reduce level.
g
10 B. |Maximum depth not exceeding 2 .00m deep, for m* 188 8.50 1,598.00
11 footings.
12 Make sure have a blank row between each item description
13 C_ |Maximum depth not exceeding 2 .00m but not m* 554 10.60 5.817.00
14 exceeding 4.00 deep, for footings.
15
16 D. §Maximum depth not exceeding 1.00m deep, for m* 469 8.60 3,986.50
17 ground beams make sure Unit, Qty & Rate cells are located same row with item description
15
14 E. |Maximum depth not exceeding 1.00m deep, for m? 33 8.50 28050
20 trenches.

c) Delete page total and description with “Cont’d” (because BuildSpace will auto

generate once imported).

G|

[
=,

I A, B C ] E F G
4 33 L |Excavated materials m* 936 3.00 2.808.00
5
4 45 Hardcore. consolidated and blinded to receive
b 46 concrete
b 47
o 48 M. [150mm (consclidated thickness), under floor. m* 532 9.50 5.054.00
I 45
H
0 To Collection 33,560.00
1 PERPUSTAKAAN
p 08/1409 - UiITM ARAU, PERLIS
3 311
4
: : Work Below Ground Floor Level ECont'dl
v
71 68 Damp proof membrane, well lapped in the joints
| B9 and sealed with approved pressure sensitive tape.
9l we0|______ turned up against wall for at least the full thickness) | |~ |
0] m of floor {measured nett : allow for laps and turn
1] g2 up)
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d) Delete collection page and the rest of unnecessary descriptions.

A B [ 0 E F &
346 Page No. 3.172 — :
347 I ) om o~ I
348 Page No. 3.1/3 ™ i} [ #REF!
349 i i W
350 Page No. 3.1/4 S [ #REF!
361
352 Page No. 3.1/5 [ #REF!
353
354 Page No. 3.1/6 [ #REF!
356
356 Page No. 3.1/7 7.961.00
357
358
359 RM[ #REF!
360 Bill No. 3.1 - WORK BELOW GROUND FLOOR LEVEL
3k
362 To Summary
363
364

Repeat the above steps to adjust the format for other sheets and make sure each
sheet has same column of Description, Unit, Qty & Rate. For example, if BQ description
at first sheet is located at column “C”, make sure description at other sheets also at
column “C”.

oo o F=T

P

A B (53 ] E F K]
I.aa
40 M. §Reference No. BE (weight 3.73kg per sq. m}, in m* 314 17.68 5,651.52
41 loors
[ I
143 M. fReference No. AB (weight 3. 95kg per sq. m), in m* 38 18.80 71440
44 rench bases.
1947
46 P. fReference No. B7 (weight 4. 53kg per sg. m). in m* 75 21.50 1.612.50
47 tranch weall
1':; Make sure all sheets’ decription, unit, gty & rate are located at same column. For
I example, if description at this sheet is column "C", then make sure other sheet's
= description column also located at column "C".
e . ! I I 1
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After adjusted the excel format and saved as new file. Go to BuildSpace Pro and click
at the bill that you want to import BQ into it. Then click at “Import From Files” icon

and select “Import From Excel”.

'kgﬁ"nlég | Project Builder ‘!.

Project Builder = Project ABCDE (Status:PRE TENDER})

@ Import Rates | & Project Analyzer » | Z) Project Summary | [ Sub-Packages | A Schedule Of Quantifies | (#) Publish To Tender

Project Breakdown | Froject Properties

@ AddBil » | @ AddLevel | @) Incent | @) Outcent | (S Delete @lmumﬂ:mm Files v}g) ExportBill | [ Backup | (@) Reload

No. Description Original Amount TotalMa |rnpzort Bl R} Overall Total % Project Recalculatg
PmEGtABCDE Impart From Buildsoft
1 Bill No-1
Building Works Import From BT2
2 Bil No- £3,000.00 Click "Import From Excel” goe;

Click at “Select File”.

Import From Excel il

€ Close

Impart File

Select excel file and click at “Open”.

G Open @
Ob |LJ » Computer » User (D:) » - | 3 | Search User (D:) o
Organize = New folder B= ~ [ '@'

Creative Cloud Fi * Name ’ Date modified Type
Bl Desktop F DWG 5/7/2015 8:26 AM File fol
& Downloads GLOBAL PCK SOLUTIONS SDN BHD 5/5/2015545PM  File fol
& GoogleDrive | & Google Drive 2/3/2015813AM  File fol g
i Recent Places | PCK SALES & SERVICE 27/7/20152:00 PM File fol
& OneDrive | Quoter 15/10/201211:04 .. File fol
. Reference 30/6/2015 2:50 PM File fol| =
7 Libraries Sample files for dema 4/6/20153:06 PM  File fol
& Documents | Seldem Use Folders 2/3/2015807 PM  File fol
& Music ] R 13/5/201511:10 AM  File fol
i . | 4
=] Pictures 4] Sample Excel Bcusmzom@ 27/7/20154:30 PM Micros +
=i Subversion = I ] C
File name: Sample Excel BQ_26102014 xls -
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8. Then the system will pop out the following table. You need to match the columns from
the adjusted excel file. Click at drop down arrow to select the column. Then click
“Import”.

Import File

€ Close
Specify Import Column

Bill References : v

—
‘Description :§ C -« To g -

Un“:
Default Quantity: _
Click drop down

Rate : arrow to select
Amount :

[SE = i

oM ooo0

9. Then tick to select which element (these elements are coming from Excel sheets) you
want to import and also tick to select “Rate” and/or “Quantity” if you want to import
with Rate or Quantity. After that click at “Import”.

E Import File
eC
~ @ Close

Elements >

i} Import g |+| Rale «| Quanti Bill References
v ¥ No. Description Item Count Error
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10. After imported into BuildSpace, you need to change the ITEM type in BuildSpace by
go to item level and press “Enter” at “Type” cell, then click at drop down arrow to
select the type and press “Enter” again to save. Besides, you also need to double check
the “heading” by Indent or Outdent the headings.

Note: You can use your keyboard’s arrow key to move to another cell like Excel.

Element > STAIRCASE, STEPS AND RAMP CONSTRUCTION >

@ addrow{(®) Indent | @) Outdent IO Delete Row | (&) Import tems From Library | () Import tems From Project
e ——— Include Qty/Unit Total/Unit
No Description |ndent or oudent the headings R St Default BEiE
Total Unit:1
20 Reinforced Concrete Step
21 Ivinmmu reinforced concrete Grade 35/20, as specified, inil
22 Step M3 YES 6.00 1,374.00 229.00
23 Hot rolled steel deformed reinforcement {High yield 60, minimum yield stress
460N per sgq. mm)
8mmDiameter, insteps. 32000
25 12mm Diameter, in steps A KG YES 868.00 3,476.00 400
26 Class F1 formwork finish, to,
27 Riser, not exceeding 250mm high YES 628.00 455.40 6.60
28 Elﬁs of raking open edge of steps, exceeding 250mm but not exceeding S00mm vES 100 1320 1320
29 Reinforced Concrete Step
30 Vibrated reinforced concrete Grade 35120, as specified, in,
a1 Ramps, exceedng 100mm but not exceeding 1500mm thick. M3 YES 1.00 229.00 229.00
32 Extra for ramp, for forming groove lines. M2 YES 6.00 206.10 34.35
33 Hot rolled steel deformed reinforcement {High yield 60, minimum yield stress
460N per sq. mm)

11. The following shows the common item types that you need to change if you have;

a) Rate Only item — change item type to “ITEM-RO”
b) Note — change item type to “NOID” (double click at description cell to type/edit

description)

c) Lump Sum item — change item type to “ITEM-LS” (unless you already put qty as
ll1")

d) Provisional SUM or PC SUM item — change item type to “ITEM-LSX” (Not allow
tenderer to price)

e) Profit & Attendance item — change item type to “ITEM-LS%”, then double click at
“Rate” cell to key in your amount and click “Save”. (Allow tenderer to fill up %
only)

Lump Sum Percentage

Q Close

Rate and Percentage

| “Amount: RM 1,000,00000 |

“‘Percentage (%5) : 0.00

Total: RM D00
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f) Prime Cost Rate item — change item type to “ITEM-PC”, then double click at “Rate”
cell to key in your supply rate and click “Save”. (Allow tenderer to fill up the rest
except “Supply Rate”)

Prime Cost Rate
| € Ciose
Rate Per No
|supplyRate : Ru |200] 1

Wastage (%): 0000 RM 000

Labour For Instaliation : RM 000

Other Cost: RM 00O

Profit(%): 0pjo RM 00D

Total: RM 20000

g) Allow for any other item to be keyed in by the tenderer — change item type to
“ITEM-NL"

12. For “Preliminaries Bill”, please insert unit as “LS” & quantity as “1” for the items that
you allow tenderer to price like below;

G253 - £
A B C D
246
247 Work Included In The Contract
248

The Contract comprises the construction and completion of the Works and the
provisions of all labours, materials, constructional plants, temporary or permanent
nature required in and for such construction. completion and maintenance so far as
the necessity for providing the same is specified in or reasonably to be inferred fr

249 the Contract. LS 1
250

All the work inchided in this document is to be taken as new (unless otherwise
251 distinctly stated). LS 1
253

The Contractor’s prices for items contained in this document hereinafter shall (except
where allowance has been made to the contrary in Bill No. 1 — Preliminaries or
elsewhere) imnclude for the provision of labour, materials, supervision. packing,
cartage, risk. moving, hoisting, fixing, tools, implements. scaffolding. screens,
footways. hoardings. temporary enclosures, temporary works. etc. and every other
thing required in the construction and mamtenance and the carrving out of all the
Conditions of Contract and for the timely and satisfactory completion of the entire
work contained i this Contract, whether such be expressed or not in the Drawings
253 and Specification. Ls 1
254
The Contractor shall be solely responsible for the suitability, safety and security of all
plants and temporary works and shall take all precaution to ensure that the same are
fully secured and made safe for as long as mayv be necessary against all risk of
4 4 ¢ bi| Sheet1 %1

Note: Make sure the BQ item that entitled for tenderer to price MUST have
quantity. (especially for preliminaries bill)
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Import Multi Columns BQ from Excel (BQ Landscape Format)

Note: - You canimport all sheets at the same time

1. If you have prepared BQ in Excel format, you need to remove the following at your

Excel BQ before importing into system;
e) Bill reference number

f) Page total

g) Collection page

Clipboard ™ Font [F] Alignment [F] MNumber
| 11 - f |
A B C ] E
IELEMENT NO.1 - WORK BELOW GROUND Type A | Type B | TypeC
1 IFLODR LEVEL Qty Qty Qty
2 |First row is e[ement namg differdnt type's Qty
Excavate oversite, commencing from platform
3 level
4 |Make sure have blank row between different item gescriptign
r Mot exceeding 250mm, to reduce level m? 125 130 132
5
7 |Excavate, commencing from reduce level.
5 |No need split description into multiple rows, you dan use "Wrap Text"
Mammum depth not exceeding 2. 00m deep, for . 188 198 200
g footings.
10
Maximum depth not exceeding 2.00m but not 2
11 exceeding 4.00 deep, for footings. m 954 556 558
12 | Different element at different sheet

M 4+ M| Element 1  Element 2 - Element 3 %2

Ready

2. Open a project at “Project Builder” and double click to open a bill.

'kgl:lijf\lég | Project Builder

Project Builder > Sample Project (Status: PRE TENDER)
@ Import Rates | & Project Analyzer = | 5 Project Summary | [ SubPackages | & Schedule Of Quantities | () Publish To Tender

Project Breakdown | Project Properties

@ AddBil + | @ AddLevel | @) Incent | @ Outcent | @ Dekte | (®) Import From Files + | () Export Bill | [F]Backup » | @) Reload

Sample Project

BILLNO. 1 - GENERAL CONDITIONS AND
PRELIMINARIES

2 Bill No-2
Building Works

No. Description Original Amount Total Markup (%) Total Markup (RM ) Overall Total % Project

3 BilNg:s  Double click to open a bill 1,429,185.44 1,429,185.44  100.00%
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3. Click at “Bill Properties”

‘kgﬂ\lég Project Builder

Project Builde ample Froject (Status:PRE TENDER)

(® import Rates |'F"'D]EI: Analyzer = | ;

Project Summary | [ SubPackages | & Schedule Of Quanfities | (%) Publish To Tender

Project Breakdown | Project Properties | Bill No-4 :: Standard ()

Element/Trade List @ Q Print Out Setting

nis From Library | fl Print BQ

% Job
No Description
1
4. Click “Add Type” to add more types. You also can insert the total unit for each type.
After that, please make sure to click “Save” icon for each type that had added.
st JBill Properties BQ Print Out Setting
Bil Information- Qpee finish, click "Element/Trade List"
i sae
*Title :  Bill No-4 Description :
*Rate Rounding Options : Return Exact Amount (2 decimal) - *Qty Rounding Options : RoundUp v
Unit Type : Metric Bill Type : Standard
Markup Settings
No. Name Enable Action HCJI?CiHQ Options .
1 ElementMarkup NO )-f' Options Action
- Return Exact Amount {2 decimal) ,l'
2 Item Markup NO V4
Colymo Settings .
@ Click here to add more types Click here to edit or save
i Gross Floor Area i
No. Name Total Unit  Enable Gty (2) Use Gty Use Gty (2) = = Toooe o e Action Delete
1 Default 1 NO @® D00 . 0.00 v 4 X NO s =
2 | Type B 5 @ u] @ D O ® w @
3 | twec g o 90 ® = ©

5. Once added new type for this bill, you can see the additional column is created.

‘kgﬁjp\ltl:g Project Builder

Project Builder > Sample Project (Status:PRE TENDER)

le

@ ImportRates | i@ Project Analyzer = | 2] Project Summary | fil Sub-Packages | & Schedule Of Quantities | (3)Publish To Tender

Progct Breakdown | Proect Popertes || BillNo-4 :: Standard ' Click here to close bill

Element/Trade List Bill Properties BQ Print Out Setting

Costim2 Total/Unit % Job Costft2 Total/Unit Yo Job
— e— — —
Type A Type B
Total Unit:3 Total Unit:5
—— —
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After added new type for this bill, click Project Breakdown and back to bill summary.
To import BQ from excel format, single click at the bill that you want to import BQ
from excel. Then click at “Import From Files” and select “Import From Excel”.

buil
poened |

Project Builder .

Project Builder = Project ABCDE (Status:PRE TENDER})

@ Import Rates | & Project Analyzer » Project Summary | [ Sub-Packages | A Schedule Of Quantifies | (#) Publish To Tender

Project Breakdown | Froject Properties

@ AddBil » | @ AddLevel | @) Incent | @) Outcent | (S Delete @lmumﬂ:mm Files v}g) ExportBill | [ Backup | (@) Reload

No. Description Original Amount TotalMa |rnpzort Bl R} Overall Total % Project Recalculatg
PmEGtABCDE Impart From Buildsoft
1 Bill No-1
Building Works Import From BT2
2 Bil No- £3,000.00 Click "Import From Excel” goe;

Click at “Select File”.

Import From Excel il

€ Close

Impart File

Select excel file and click at “Open”.

€ Open ==l
Qu |u » Computer » User (D) » - |¢f| Search User (D) 2|
Organize + New folder =~ 0 @
Creative Cloud Fi * Name ’ Date modified Type =
Bl Desktop F DWG 5/7/2015 8:26 AM File fol
& Downloads | GLOBAL PCK SOLUTIONS DN BHD 5/5/20155:45PM  File fol
& GoogleDrive |z L Google Drive 2/3/20158:13 AM  File fol
£ Recent Places | PCK SALES & SERVICE 27/7/2015 200 PM File fol
& OneDrive . Quoter 15/10/201211:04 .. Filefol
Reference 30/6/2015 2:50 PM File fol 2
7 Libraries | Sample files for demo 4/6/20153:06 PM  File fol
%] Documents | Seldom Use Folders 2/3/20158:07PM  File fol
JT Music ) 13/5/2015 11:10 AM  File fol
[ Pictures 24| Sample Excel B 26102014 .xIs 27/7/20154:30 PM Micros =
El] Subversion e —— ] b
File name: Sample Excel BQ 26102014 xls v |AllFiles T

Open Cancel
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Then the system will process and the following table will pop up. Match the columns
with Excel file by click at drop down arrow. Then click “Import”.
Note: You need to match the quantity columns for each type

Import File

€ Close
Specify Import Column

Bill References :
*Description :
Unit :

Type A Quantity:

Type B Quantity:
Type C Quantity:
Rate : -
Amount: 4

10. Then the system will pop out the following table. You need to match the columns from

the adjusted excel file. Click at drop down arrow to select the column. Then click
“Import”.

Import File
©cClose
Specify Import Column
Bill References : -
—
*Description :J ¢ » To ¢ -
Unit:
Default QGuantity: _
Rate Click drop down
ate - |F ) arrow to select
Amount: *
B
c
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11. Then tick to select which element (these elements are coming from Excel sheets) you
want to import and also tick to select “Rate” and/or “Quantity” if you want to import
with Rate or Quantity. After that click at “Import”.

E Import File

r © ciose

Bill References

Item Count Error

12. After imported into BuildSpace;

a) You need to change the ITEM type in BuildSpace by go to item level and press
“Enter” at “Type” cell, then click at drop down arrow to select the type and press
“Enter” again to save.

b) You also need to double check the “heading” by Indent or Outdent the headings.

c) If the item is not applicable to one of type, you can press “Enter” at “Include” cell
to select “No”.

Note: You can use your keyboard’s arrow key to move to other
cell like Excel.
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Print project/tender summary

1. Under Project Breakdown. Click at “Project Summary”.

bUI|d|
space

Project Builder

Project Builder = Project ABCDE (Status:PRE TENDER

@ Import Rates | & Project Analyzer « i) Project Summary || Sub-Packages | & Schedule Of Quantities | (=) Publish To Tender

Pm]eciBreakduwn Project Properties

O-‘::d |O—‘::_e.e %) Indent | *) Outcent | ) Delete |Q Files |C)E:-:::-':S | Backup |@Reload
No. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project Recalculatq
Project ABCDE
1 Bill No-1

Buildinn Worke

2. Can tick at check box to format the font type and press enter at the cell at “ltem”
column to key in numbering or any text like “A, B, C ....”. Then press enter again to
finish editing.

'k?ﬁﬂég Project Builder -..

Project Builder = Project Summary - Project ABCDE
(%) Back to Project Builder | i Print to PDF + | EE Export to Excel

Summary View | Footer Text | General Settings

B Boia | J itaic | U Unceriines I
_

Item Description Page Amount (MYR)
A BillNo-1 Summary Page |
Building Works
B Bill No-2 Summary Page |
C BillNo-3 Summary Page |
D BillNo-4 Summary Page |

3. Click on “Back to Project Builder” to go back to your project. Click “Print to PDF” to
printout your tender summary or click “Export to Excel” to export your tender
summary to Microsoft Excel.

'kg ﬁ‘xég Project Builder -..

Project Builder = Pn:ueut.:.un]marv Pn:uPctABCDE

[ ) Back io Project Buildag F]ant iD PDF = ““; Export to Exce

Summary\.‘lew Footer Te With Price
=

Bold | I Italic | U ur Without Price

Item Description Page Amount (MYR)
A BillNo-1 SummaryPage |
Building Works
B BilMno-2 SummaryPane |
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Publish BQ to Tendering

1. Click “Publish to Tender” once the BQ has been fully completed and checked.

T Import Rates ‘ %PrOJectAna\yzer v | é Project Summary ‘ fi Sub-Packages | & Schedule Of Quantities ‘ dﬁ, Location Management @Punhsn To Tender

Project Breakdown = Project Properties
ﬂ Add Bill =+ ‘ @ Add Level | @Add Tender Option ‘ @ Indent @ Outdent @ Delete | (!») Import From Files + | @ Export Bill | ED Backup | @ Define Locations ‘ G
No. Descriotion Oriainal Amount _ Total Markup (%) Total Markup (MYR)

2. IFapop out as image below pops out, user will need to go to the item shown to input
the quantity. (Proceed to step 3, if no pop out appears)

Error: Empty Grand Total Qty

o Close

Ermor: Empty Grand Total Qty detected. Please verify the affected bill items and update the quantity per unit.

No. Description
1 LATERAL DEVELOPMENT > ROCK BREAKAGE i
2 ROCKBREAKAGE

4

3. Click “Publish”

Publish To Tender

° Close ‘ @ Assign Users For Tendering

Publish to tender will lock this project and geng for all bill

items in this project, it may take some time.

4. Click “Yes” to proceed

Confirmation

Publish to tender will lock this project and generate bill
reference for all bill items in this project, it may take some time.

Yes No

5. Click “Yes” to proceed.

Confirmation

This action cannot be undone, do you wish to continue ?
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