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Create Bill

Note: Only assigned user to access Tender Documents can perform this action.

1. Click at the small box icon on the top right corner and click “Project Builder Module”.

Click here

J

Project Builder Tendering Post Contract

2. Click at project name or blank row below it, and then click at “Add Bill”.

*gﬁ&ég ‘ Project Builder

Project Builder > Project ABCDE (Status:PRE TENDER)

® mportRates | i Project Analyzer v | [ Project Summary | i Sub-Packages | & Schedule Of Quantities | (%) Publish To Tender

Project Breakdown | Project Properties

| @ AddLevel | @) indent | @ outcent | @ Deete | (B Import From Files = | () ExportBill | [E] Backup | @ Reload

[iption Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project

Recalculate

Click at project name of blank row below it

3. Select “Normal Bill”;

bui|d|

space Project Builder

I Pmoject Builder > Project ABCDE (Status:PRE TENDER)

@ Import Rates |3iject Analyzer = | i) Project Summary |ﬁ8ub-P2u:kages = Schedule Of Quantities

Project Breakdown | Project Properties

() Publish To Tender

@® Addsil » | @ AddLevel

(%) Indent

@ ouicent | @Dekete | @) Import From Files * | ) ExportBill | [E] Backup v | (@ Reload

Maorrmal Bill Original Amount Total Markup (%) Total Markup (MYR) Overall Total

% Projf

Supply Of Material Bl PR
Schedule Of Rate Bl |
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4. Fill up the bill name (as accordance to the Tender BQ received) and select “Standard”
bill type.

Add Bill

Bill Information

"Name : BillNo-1
Description :

Bill Type : Standard -

Standard may set as provisional item

Preliminary
Unit Type : | Standard but Provisional
BuildUp Qty Rounding : Frime Cost & Provisiona

BuildUp Rate Rounding : Return Exact Amount (2 decimal)

5. Can add level if you want (to group bills with heading). Click at which row you want to
insert heading and then click “Add Level”.

? Fl,‘:,\lée Project Builder

Pmoject Builder > Prmoject ABCDE (Status:PRE TENDER})
2| Project Summary | [ Sub-Packages | & Schedule Of Quantiies | (%) Publish To Tender

ijectBreatdnwn Project Properties

@AddBnl v AddLevel [J¥®) Incent | (®) Outcent | @ Deete | @ in es ¥ | @) ExportBil | [F1Backup ~ | @) Reload
Mo. Description Original Amount Total Markup (%) Total Markup (MYR) Owerall Total % Project Recalculate
Project ABCDE
1 I II-
Click at where you want to insert a level | heading
6. Can indent/outdent bill under the “Level” description.
ls) Fl)lhlt.l‘.e Project Builder ...

Project Builder = Project ABCDE (Status:PRE TENDER)
(_) Import Rates | W Poject Analyzer » | ] Project Summary | ['i-Sub—F'ackages A= Schedule Of Quantities | @F’ublish To Tender

| Project Breakdown I Project Properties

@ AddBil * | @ AddLevel | (®) Indent E@Outdam)@ Delete | () Impart From Files + | (§) Expart Bill | [F]Backup * | @) Reload

Mo. Description Munt Total Markup (%) Total Markup (MYR}) Owerall Total % Project Recalculate
Project ABCDE
1 Bill No-1
Building Works
2 Bill No-2
3 Bill No-3
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7. Can cut & paste bill. Right click at a bill and select “Cut”. Then right click at the row that

you want to paste and select “Paste” (it will paste above the selected row).

ls) Fl,j’\lég Project Builder

I Project Builder > Project ABCDE (Status:PRE TENDER)
@ import Rates | & Project Analyzer » | & Project Summary | [ Sub-Packages | & Schedule Of Quantities | (=) Publish To Tender
| Project Breakdown I Project Properties

(D AddBil » | @ AddLevel | @) Incent | () Ouicent | @ Delete | (¥) Import From Files + | () ExportBill | (] Backup * | @ Reload

No. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project
Project ABCDE

Building Works @ Add B

2 Bill No-2 @ Add Leve

3 {7 EiiNeE T e n

1 T BilNo-a A& Edit il
@ Indent
@ Outdent
E) Delete

Recalculatg
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