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Creating a Project

|.  Project Information Form

1. Click at Buildspace logo on the top left corner to view the modules.

pouitd |

2. Select “Project Builder” module.

| BRIEEBE B g %

Library Manager Project Builder Tendering Post Contract  Project Management Finance Reports Administration

s

3. Click “Create Project” to create new project and choose “Project Information
Form”.
Notes: “Import from EBQ” only can be used to import project that has been
created in BuildSpace Pro.

Y ts)[?f\lég Project Builder

Project Builder > Project Listing

No filter applied

@ Create Project ]

Project Information Form

Import From EBQ . R
g e oo WENYIApkan 40 Buah Rumah Teres Di BuildSpa

3  ProjectA
4 Pratice
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4. Then fill in the project details. After that, click “Save”.

digct

L

F
Description :
“Client :
"Work Category : BUILDING v
*Country : L
*Btate : -
*Site Address :
“Currency : L
‘StartDate : 5122017 pod

5. The newly created project will be shown at the top of the list automatically.

'kls)r;’,\'ég ‘ Project Builder

Project Builder > Project Listing

No filler applied Findby. Thle - A © | Q, search | @ Refresh
@ create Project || (2 Delete
e Country State Created By Created At
Malaysia Kuala Lumpur Fatin 18/12/2017 04:11
TR = o]l Malaysia Kuala Lumpur Fatin 18/12/2017 04:02
3 Project Indonesia Indonesia Jakarta Raya Fatin 2211172017 01:51
4 CADANGAN MEMEINA RUMAH BANGLO Malaysia Selangor Fatin 12/11/2017 20:23
5
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Notes: “Import from EBQ” only can be used to import project that has been
created in BuildSpace Pro.

Click at “Create Project” then select “Import from ebq”.

A build
W space |

Project Builder = Project Listing

Nao filter applied

Project Information Form

Import From EBQ

D

Project Builder

<=

The following pop out box will appear. Click “Select EBQ File” to choose a file
from your device.

Import Project

Select EBQ File

Select a file (.ebq file format) from your device and click “Open”.

Award Recomr
Camera Roll
Master Cost Dz
Module Permis
NAMI

Saved Pictures

Screenshots

@ Open
— ~ Tl > Search Results in Downloads
Organize ~
I Desktop Name
= Documents  Last week (1)
¥ Downloads I \j Concrete_Works (3).ebg
$ Music ~ Earlier this month (1)
&= Pictures

\j project-tower-a-laminda-garden.ebg

~ Last month (4)
[ Backup-BILL_NO_2.ebg
\j Concrete_Works(1).ebg
\j Concrete_Works (2).ebq

\j cadangan-pembinaan-sebuah-kompleks...

Earlier this year (11)

v £

Date modified

11/9/2020 11:54 AM
3/9/2020 4:47 PM

28/8/2020 3:37 PM
7/8/2020 10:25 AM
5/8/2020 3:52 PM
5/8/2020 9:52 AM

x
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EB

EB

EB
EB
EB
EB

x

|

v

File name: | project-tower-a-laminda-garden.ebg V‘ All Files v
Lo D o
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4. From the pop out box, user can preview the project information and the list of

bills. Tick at the check box on the menu bar whether or not to import the project

along “With Rate” and/or “With Qty”. Then, simply click “Import” and then click
“Close”.

Import Project

| @ import ||¢ with Rate | v With Qty

Project Information

*Title : Concrete Works
Description :
Client : NAMI HOLDINGS

Country : Malaysia State : Kuala Lumpur
Work Category : BUILDING

No. Description
1 BILL NO 1
2

5. The newly imported project will appear on the top of the project listing.

Woed |

Project Builder

Project Builder > Project Listing

No filter applied

(+) Create Project = | —) Delete

1
2" Project les

Find by:

Should you require any further assistance, kindly submit your enquiry at support.buildspace.my5 | Page
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1. Double click the project to open the project.

build
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Enabling Digital Transformation

Project Builder

ﬂbuildl
spAace

Project Builder > Project Testing (Status: PRE TENDER)

= 3
= —

@Impurl Rales | @iject.b.nalyzer v | = Project Summary | riSub-Packages |

Project Breakdown | Project Properfies
o L.

Schedule Of Quanfities | ‘ﬁr Location Manag|

O-:::: |O--: d Leve | %) Indent | ) Cutd

B

| O Export B |

No. Description
Project Testing

2. Click at the project name or blank row below it, and then click at “Add Bill”.

»

Project Builder = Project ABCDE (Status:PRE TENDER)

build‘

space Project Builder

e

@ ImportRates | @ Project Analyzer « | [E] Project Summary | fil Sub-Packages | A Schedule OF Quantities |

| Project Breakdown | Proect Properies

%) Publish

=
<

AddEill

®) Incent | () Outcent

| @ Reload

| @ AddLevel
i Original Amount Total Markup (%) Total Markup (MYR)

Click at project name of blank row below it

Overall Total % Project Recalculate

3. There are three type of bills for you to select, select “No

rmal Bill”;

bui|d|

space Project Builder

I Project Builder = Project ABCDE (Status:PRE TENDER)
@ mportRates | @ Project Analyzer v

| Project Breakdown L Project Properties

Supply Of Material Bl

Schedule Of Rate Bil

| Project Summary ‘ﬁSub-Packages = Schedule Of Quantities | =) Publish To Tender
@ outcent | @ Dekte | @ Import From Files « | (@ Export Bill | [F] Bac | @ Reload
Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Projs

4. Key in bill name and click “Save”.

*Name : {5l No. 1 Preliminaries

Description :

Bill Type : Standard

-
Bill with guantities and some items may set as provisional item

Unit Type : Metric v

BuildUp Qty Rounding : Round To The Nearest Whole Number «

Build Up Rate Rounding : Return Exact Amount (2 decimal)

Should you require any further assistance, kindly submit your enquiry at support.buildspace.my 6 | P a g e
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To group bills under the same heading, click at the row to insert heading and then

click “Add Level”.
§

g ﬁ'ﬂég Project Builder

Project Builder > Project ABCDE (Status:PRE TENDER)
= Schedule Of Quantiies | (#) Publish To Tender

@ Import Rates | & Project Analyzer » | & Project Summary | i Sub-Packages

ijectBreatduwn Project Properties

@AddBnl ~@{ AddLevel |[)®) Incent | ®) Cutcent | © Delete | @) Im Files » | () ExportB Backup ~ | @ Reload
MNo. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project Recalculate
Project ABCDE

1 Bill No-

e

Click at where you want to insert a level | heading

User can use indent/outdent function to differentiate the level.

g #Aég Project Builder

Pmoject Builder > Prmoject ABCDE (Status:PRE TENDER})
@ Import Rates | & Project Analyzer * | &2 Project Summary | flm SubPackages | & Schedule Of Quantities | (#) Publish To Tender

Project Breakdown I Project Properties

i
@ AddBil * | @ AddLevel | (#) Indent E@Outdam )@ Delete | () Import From Files + | () Expart Bill | [F]Backup * | @) Reload
ount Total Markup (%) Total Markup (MYR) Owverall Total % Project Recalculate

Mo. Description

Project ABCDE
1 Bill No-1
Building Works
2 Bill Mo-2
3 Bill No-3

i

BuildSpace Pro also allows user to use the cut & paste function. Right click at a bill

and select “Cut”. Then right click at the row that you want to paste and select “Paste
(it will paste above the selected row).
bui Id Project Builder ...

space |

Project Builder > Project ABCDE (Status: PRE TENDER)
@ Import Rates | & Project Analyzer = | [E| Project Summary | [ Sub-Packages | & Schedule Of Quantities | (#) Publish To Tender

Project Break down L Pmoject Properties

@ AddBil v | @ AddLevel | @ Incent | @ Ouicent | @ Delete | () Import From Files * | () ExportBill | [E] Backup * | @ Reload
Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project Recalculatg

No. Description
Project ABCDE

Building Works @ add Bl

2 Bill No-2 @ Add Leve

8 T BiNed T P

4 7 BilNoa # EditBil
@ Indent
@ Dutdent
@ Delste
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