How to import Multi Columns BQ from Excel
Note: - You can import all sheets at the same time

1. If you use to prepare BQ in Excel format, you still can do that and you no need to
prepare the following at your Excel BQ;
a) Bill reference number
b) Page total
c) Collection page

Clipboard M= Fant LF] Alignment [= Mumber
| 1 - f |
A, B & [} E

IELEMENT NO.1 - WORK BELOW GROUND Type A | Type B | Type C
Qty I

1 IFLOOR LEVEL Qty Qty

= |Firstrow is e!ement namg differgnt type's Qty
Excavate oversite, commencing from platform

3 |level

4 |Make sure have blank row between different item descriptigon

g Mot exceeding 250mm, to reduce level. m? 125 130 132

B

7 |[Excavate, commencing from reduce level.
& | No need split description into multiple rows, you dan use "Wrap Tekt"

Ma)qmum depth not exceeding 2.00m deep, for m? 188 108 200
3 footings.
10

Maximum depth not exceeding 2.00m but not m? £54 £ER cEg

11 |exceeding 4.00 deep, for footings.
12 Different element at different sheet

M 4 v | Flement 1 - Element 2 - Element3 {%J 0
Ready

2. Open a project at “Project Builder” and double click to open a bill.

9 gﬁ';\'ég Project Builder

Project Builder > Sample Project (Status:PRE TENDER)
@ Import Rates | & Project Analyzer * ‘ ) Project Summary | [ Sub-Packages | & Schedule Of Quantities ‘ (®) Publish To Tender

Project Breakdown | Project Properties

@ AddBill * ‘ @ AddLevel | (®) Incent | (®) Outcent | O Delste | @ Iimport From Files = | @ ExportBil | [F] Backup » | @ Reload
No. Description Original Amount _Total Markup (%)  Total Markup (RM ) Overall Total % Project |

Sample Project
EILL NO. 1 - GENERAL COMDITIONS AND
PRELIMINARIES

2 BillNo-2
Building Works

Bilto3  Dou 1,429,185 44 142918544  100.00%
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3. Click at “Bill Properties”.

*gﬁxég | Project Builder

Project Builder > Sample Project (Status:PRE TENDER)

@ Import Rates | & Project Analyzer » | 2 Project Summary | [ Sub-Packages | & Schedule Of Quantities | () Publish To Tender

Project Breakdown || Project Properties JBill No-4 :: Standard (% |

nts From Library | il Print BQ

% Job
No Description

4. Click “Add Type” to add more types. After that, please make sure to click “Save” icon for
each type that had added.

Bill Properties BQ Print Out Setting

Bill Information- Opee finish, click "Element/ Trade List"

B sae
*Title : Bjll No-4 Description :
*Rate Rounding Options : Return Exact Amount (2 decimal) - *Qty Rounding Options : RoundUp -
Unit Type : Metric Bill Type : Standard
Markup Settings
No. Name Enable Action | Roundng Options
1 ElementMarkup NO ra Lelions AEn
. Return Exact Amount (2 decimal) ra
2 Item Markup NO r. 4
Colymp Eettings

acaType Y Click here to add more types Click here to edit or save

No. Name Total Unit EnableQty )  UseQty  UseQty(2) — — Gm“s::;':;ea Show 2 Show Esfimation, Action  Delete
1 Default 1 NO 0m O 0o v X NO P (S]
2 | TypeB 5 O 0 @® D ® ™ -] &)
3 | TypeC 9l O @ 0 @ D @] @ O ] (S]

5. Can see the added types and click “x” to close the bill.

build |

space Project Builder

Project Builder > Sample Project (Status::PRE TENDER)

@ Import Rates | & Project Analyzer ¥ |

(=] Project Summary | ﬁSub—Paﬁkage& ‘ & Schedule Of Quantities | @F’umlsh To Tender
Project Brezkdown | Project Properfies | BillNo-4 :: Standard (& Click here to close hill
F = Yo

Element/Trade List Bill Pmoperties BQ Print Out Sefting

Costim2 Total/Unit % Job Costift2 Total/Unit % Job
s — — —
II Type A Type B
i Total Unit:3 Total Unit:5
== — —
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6. Click at the bill that you want to import BQ into it. Then click at “Import From Files” icon

and select “Import From Excel”.

égﬁ‘,\lég | Project Builder ‘!_

Project Builder = Project ABCDE (S PRE TENDER)
() Import Rates | & Project Analyzer v | Project Summary | [ Sub-Packages | & Schedule Of Quantities | (#) Publish To Tender

| Project Breakdown | Project Properties

AddBill = Add Level Indent Cutdent Delete Import From Files = Export Bill | [E] Backup = Reload
1

No. Description On'q_inal Amount TotalMa |rnpmort B rg_}__ Owerall Total % Proj_e_ct Recalculate
ij?m = Import From Buildsoft
1 Bill No-1
Building Works Import From BT2

2 Bill Ng-

£3,000.00 Click "Import From Excel" o=

click at bill

7. Click at “Select File”.

i)

Import From Excel i

©cCiose |

Impaort File

8. Select excel file and click at “Open”.

€ Open @
.
OU |u » Computer » User (D) » - |‘f | | Search User (D:) 2|
Organize » MNew folder =« [ @
| Creative Cloud Fi = Narne B Date modified Type =
B Desktop I | DWG 5/7/2015826 AM  File fol
& Downloads | GLOBAL PCK SOLUTIONS SDN BHD 5/5/20155:45PM  File fol
& GoogleDrive = | Google Drive 2/3/2015813 AM  File fol 7
il Recent Places ) PCK SALES & SERVICE 27/7/215 200 PM File fol
& OneDrive | Quoter 15/10/201211:04 ... File fol
0 . Reference 30/6/2015 2:50 PM File fol =
(4 Libraries | Sample files for demo 4/6/2015306 PM File fol
%) Documents | Seldom Use Folders 2/3/2015807PM File fol
&' Music ] o 13/5/201511:10 AM ~ File fol
[ Pictures QE_] Sample Excel Bq_zﬁmzma@ 27/7/20154:30 PM  Micros
=l| Subversion - 4 el | s
File name:  Sample Excel BQ_26102014 xls -
B
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9. Then the system will process and the following table will pop up. Match the columns
with Excel file by click at drop down arrow. Then click “Import”.

Bill References : -
*Description :
Unit :

Type A Quantity:

Type B Quantity:
Type C Quantity:
Rate : -
Amount : -

10. Then you can tick which elements you want to import or tick all and select “Rate”
and/or “Quantity” if you want to import with Rate or Quantity. After that click at
“Import”.

| Import File

| © Close

| Elements >

l Import | Rate | v | Quantity Bill References

No. Description Item Count

11. Then double click that bill and you can see the imported elements.

build‘

spAce Project Builder

Project Builder > Sam ple Project (Status: PRE TENDER)
(@ Import Rates | & Project Analyzer » | ] Project Summary | [ Sub-Packages | & Schedule Of Quantities | (%) Publish To Tender

Project Breakdown | Project Properties JBiIIND-A :: Standard = |

Element/Trade List Bill Properties BQ Print Out Setting

o S

(® AddRow | @ Delete Row mport Elements From Library | i PrintBQ
% Job Costim2 Total/Unit % Job Costft2 Total/Unit
No Description Type A Type B
Total Unit:3 Total Unit:5

3 JELEMENTNO.3 - UPPER FLOORS
4

1 JELEMENTNO.1 - WORK BELOW GROUND FLOOR LEVEL 1
2 JELEMENTNO.2 - FRAME
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12. Double click at element to see the item level.

g;,\lég | Project Builder .
Project Builder > Sample Project (Status: PRE TENDER)
@ Import Rates | @ Project Analyzer » | [ Project Summary | i Sub-Packages | & Schedule Of Quantities ‘ (®)Publish To Tender
Project Breakdown | Project Properties JBiIINu-A i Standard G
Element/Trade List Bill Properties BQ Print Out Sefting
Element > ELEMENT NO.1- WORK BELOW GROUND FLOOR LEVEL >
@ Addrow | @) Indent | () Outdent || (© Delete Row | @ Import items From Library ‘ @ Impart tems From Project
Include Qty/Unit Total/Unit  Include Gty/Unit TotaliUnit _I
No Description Type Unit Type A Type B
Total Unit:3 Total Unit:5 L]
1 Excavate oversite, commencing from platform level HEAD 1
2 Motexceeding 250mm_io reduce level Indent or Outdent the heading  ITEM M3 YES 12500 YES 13000
— " " " "o i i :
a Excavate, commencing from reduce level. HEAD 2 Press "Enter"” to select "No" if the item not applicable for this type
4 aximum oepth not exceeding 2.00m deep, for footings. ITEM M3 YES 188.00 198.00
.
Maximum depth not exceeding 2.00m but notexceeding 4.00 deep, for footings. [ ITEM M
] Maximum depth not exceeding 1.00m deep, for ground beams ' M3 YES 469.00 YES 45000
7 Maximum depth not exceeding 1.00m deep, for trenches. HEAD M3 YES 33.00 YES 35.00
8 TEM-HE YES YES
ITEM-P
ITEM-PC
ITEM-RO
ITEM-ML
ITEM-LS
ITEM-LS!
ITEMLSX
NOID

13. After imported into BuildSpace;

a) You need to change the ITEM type in BuildSpace by go to item level and press
“Enter” at “Type” cell, then click at drop down arrow to select the type and press
“Enter” again to save.

b) You also need to double check the “heading” by Indent or Outdent the headings.

c) If the item is not applicable to one of type, you can press “Enter” at “Include” cell to
select “No”.

Note: You can use your keyboard’s arrow key to move to other
cell like Excel.
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