
How to import
Note: - You can import all sheets at the same time

1. If you use to prepare BQ in Excel format, you still can do that and you

prepare the following at your Excel BQ;

a) Bill reference number

b) Page total

c) Collection page

2. Open a project at “Project Builder
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import Multi Columns BQ from Excel
You can import all sheets at the same time

If you use to prepare BQ in Excel format, you still can do that and you

prepare the following at your Excel BQ;

Bill reference number

Project Builder” and double click to open a bill.
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BQ from Excel
You can import all sheets at the same time

If you use to prepare BQ in Excel format, you still can do that and you no need to

to open a bill.



3. Click at “Bill Properties

4. Click “Add Type” to add more types. After that, please

each type that had added.

5. Can see the added types and click “
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Bill Properties”.

” to add more types. After that, please make sure to click “

each type that had added.

Can see the added types and click “x” to close the bill.
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make sure to click “Save” icon for



6. Click at the bill that you want to import BQ into it. Then click at “

and select “Import From Excel

7. Click at “Select File”.

8. Select excel file and click at “
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lick at the bill that you want to import BQ into it. Then click at “Import From Files

Import From Excel”.

and click at “Open”.
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Import From Files” icon



9. Then the system will process and the following table will pop up.

with Excel file by click at drop down arrow. Then click “

10. Then you can tick which

and/or “Quantity” if you want to import with Rate or Quantity. After that click at

“Import”.

11. Then double click that bill and you can see the imported elements.
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Then the system will process and the following table will pop up.

by click at drop down arrow. Then click “Import”.

which elements you want to import or tick all and select “

” if you want to import with Rate or Quantity. After that click at

Then double click that bill and you can see the imported elements.

http://forum.buildspace.my - 4 -

Then the system will process and the following table will pop up. Match the columns

you want to import or tick all and select “Rate”

” if you want to import with Rate or Quantity. After that click at

Then double click that bill and you can see the imported elements.



12. Double click at element to see the

13. After imported into BuildSpace;

a) You need to change the

“Enter” at “Type” cell, then click at

“Enter” again to save.

b) You also need to double check the “

c) If the item is not applicable to one of type, you can press “

select “No”.

Note: You can use your keyboard’s arrow key to move to

cell like Excel.
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Double click at element to see the item level.

After imported into BuildSpace;

ou need to change the ITEM type in BuildSpace by go to

” at “Type” cell, then click at drop down arrow to select the type and press

” again to save.

ou also need to double check the “heading” by Indent or Outdent

If the item is not applicable to one of type, you can press “Enter

Note: You can use your keyboard’s arrow key to move to

like Excel.
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in BuildSpace by go to item level and press

to select the type and press

Outdent the headings.

Enter” at “Include” cell to

Note: You can use your keyboard’s arrow key to move to other


