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How to access to BQ system & Add Bills

1. Open a project. Click on “BuildSpace Pro” logo and your browser will create another tab
to open BQ system.

iy build
P il

GoIoBuikispacePro here Qll=|¢ =

Home | Cadangan Pembinaan Sebuah Kompleks Pemiagaan Dan...
Project Dashboard

&a Messages  Project Information

Mr. Sanctuary 2 (Eco Sanctuary .. Request for Information 20-0ct-2016

4407 AN

@ Project Dashboard

2. Click at project name or blank row below it, and then click at “Add Bill”.

build |
space

e

Project Builder

Project Builder > Project ABCDE (Status:PRE TENDER)
(® ImportRates | & Project Analyzer » | [E] Project Summary | [l Sub-Packages | & Schedule Of Quantities | (%) Publish To Tender

Project Breakdown | Pmject Properties

| @ AddLevel | @) indent | @) Outcent | © Delete | () Import From Files v | () Export Bill | [E] Backup v | (@) Reload
= escriotion Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project  Recalculate

Click at project name of blank row below it
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3. There’s three type of bills for you to select, select “Normal Bill”;

build|
space

Project Builder

| Project Buider > Project ABCDE (Status:PRE TENDER)
@ Import Rates | @ Prmject Analyzer v

roject Summary |ﬁ8ub-P2u:kages = Schedule Of Quantities ‘ =) Publish To Tender
JPrujectBreatduwn LF'IE_E'CtF’UDE rties

@ AddBil » | @ AddLevel | @) Indent | @ Outdent | @ Delete | (B) Import From Files + | (§) ExportBill | [E] Backup * | @ Reioad

Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Proj

Supply Of Material Bil ---es

Schedule Of Rate Bill

4. Key in bill name and click “Save”.

5.

AddBill
ffo

| © Ciose

nformation

“Name : [Bill No. 1 Preliminaries |

Description :
Bill Type : Standard -
Bill with gquantities and some items may set as provisional item

Unit Type : Metric -
BuildUp Qty Rounding : Round To The Nearest Whole Number =

Build Up Rate Rounding : Return Exact Amount (2 decimal)

Can add level if you want (to group bills with heading). Click at which row you want to
insert heading and then click “Add Level”.

*gﬁ‘k‘ég | Project Builder

je

Project Builder > Project ABCDE (Status:
() Import Rates | & Project Analyzer ¥

JijectBreatduwn Project Properties
@ AddBil V@- Indent | @ Outcent | @ Deete | (&) Import From Files + | () Export Bill | [ Backup + | @) Reload

No. Description Original Amount Total Markup (%) Total Markup (MYR) Owerall Total % Project Recalculate
Project ABCDE
1 Bill No-

I

Click at where you want to insert a level | heading
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6. Can indent/outdent bill under the “Level” description.

build |

space Project Builder .

Project Builder > Project ABCDE (Status::PRE TENDER)
(D Import Rates | @ Project Analyzer ¥ | () Project Summary | [ Sub-Packages | & Schedule Of Quantities | (#) Publish To Tender

J Project Breakdown L Pmoject Properties

(D AddBil v | @ AddLevel | @) Incent E@ ommm)@ Deiete | (@) Import From Files » | (§) Export 8ill | [F] Backup + | @ Reload

No. Description Munt Total Markup (%) Total Markup (MYR) Owerall Total % Project Recalculate
Project ABCDE
1 Bill No-1
Building Works
2 Bill No-2
3 Bill No-3

Enes

7. Can cut & paste bill. Right click at a bill and select “Cut”. Then right click at the row that
you want to paste and select “Paste” (it will paste above the selected row).

build |
space

Project Builder

I Project Builder > Project ABCDE (Status:PRE TENDER)
@ Import Rates | i@ Project Analyzer » | 2| Project Summary | [ Sub-Packages | & Schedule Of Quantities | () Pulish To Tender

| Project Breakdown I Pmject Properties

@® AddBil v | @ AddLevel | @) Incent | @ Outcent | @ Delete | (®) Import From Files v | () Export Bill | [ Backup * | @ Reload

MNo. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project Recalculate
Project ABCDE

Building Works @ Add gl

2 @ Add Level

3 ' > 4o

4 Bill No-4 # Edit Bill
@ Indent
@ Cutdent
E) Delete
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How to Import sample “Preliminary Bill” & other BQ

1. You can email your Excel BQ to support@pck.com.my and we will help you to convert
into BuildSpace BQ format and imports follow the step 3 to 6 at below.

2. Download sample preliminary bill from http://buildsoft.com.my/Preliminary.ebqg

3. Click at project title and click “Backup” icon. Then follow by “Import Backup”.

'kls)ltlilﬁlclkg | Project Builder

Project Builder > Sam ple Project (Status: PRE TENDER)

@ Import Rates | & Project Analyzer = | 2 Project Summary | i Sub-Packages | & Schedule Of Quantities | (#) Publish To Tender

Project Breakdown | Project Properties Then click here

@ AddBil v | @ AddLevel | @) Incent | () Outcent | @ Dekete | () Import From Files v | () Export8 IEEIBa:up - I@Reload

No. Description Original Amount Total Markup (%) TotalMark = =.--- o-- Overall Total % Project |

Joje : D Back
1 Bill No-2

Building Works i
2 Bill No-3 click "Import Backup”
3 Bill No-4

Click any row here that you
want the Prelim BQ import to

4. Click “Select Backup File”.

Import Backup

@ Close

Im gl

Select Backup File

5. Select the downloaded “Preliminary.ebq” file and click “Open”.

J nEEEnCE £ ) LULU DI AV L
4 Libraries . Sample files for demeo 1/6/2016 3:53 PM ‘ ‘
3 Documents . Seldom Use Folders 18/11/2016 10:03 ...
J‘. Music __| Preliminary.ebg 18/11/2016 9:45 AM  «

' | »

File name: Preliminary.ebq - | AllFiles -
Com I
——

6. You will see the preview and click “Import”.

n
. Import Backyg
€ Close
Bill Inform atich

Title : BILLNO. 1 - GENERAL CONDITIONS AND PRELIMINARIES

=l Pictures

" No. Description
1 BILLNO.1-GENERAL CONDITIONS AND PRELIMINARIES

7. Then you can see file imported.
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How to open a bill, key in elements & items

1. Double click at a bill.

build|

spAace Project Builder

Project Builder = Project ABCDE (StatusPRE TENDER)
@ importRates | @ Project Analyzer | [E] Project Summary | [l Sub-Packages | & Schedule Of Quantities | (#)Publish To Tender

| Project Breakdown I Project Properties
@ AddBil * | @ AddLevel | @) Incent | @ Outcent | @ Delete | () Import From Files » | () ExportBill | [F] Backup * | @ Reload

Mo. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project
Project ABCDE
1 Eill Mo-1
Building Works

4 BillNo-4

2. Press “Enter” to key in element name and press “Enter” to save. Click at “Project
Breakdown” to open other bills. Double click at element name to go to item level.
Note: You can use your keyboard’s arrow key to move to other cell like Excel.

gﬁ‘”ég Project Builder -.__

Project Builder > Project ABCDE (Status~PRE TENDER)
@ Import Raies | & Project Analyzer = | ! Project Summary | [ Sub-Packages | 2 Schedule Of Quantiies | (®) Publish To Tender

Project Breakdown | Project Properties || Bill No-2 :: Standard Click here to close the bill

Element/Trade List Bill Properties BQ Print Out Setting

Element

@ AddRow | @D ow | (&) Import Elements From Library | g Print BQ
% Job Costim2 Total/Uni
No Description Default
Total Unit:1
1 Frame
2 IUpper Flaor | Press "Enter” to edit and press "Enter” to save

3. Atitem level, press “Enter” at all cells to edit and press “Enter” again to save.
Note: You can use your keyboard’s arrow key to move to other cell like Excel.

ls)':l,"hlég Project Builder

I Project Builder > Project ABCDE (Status:PRE TENDER)
@ Impori Raies | & Project Analyzer = Project Summary | i Sub-Packages | Schedule Of Quantities | () Publish To Tender

Project Breakdown | Project Properties JBiIINo-E :: Standard ® |

Element/Trade List Click at "Element"” to go back to element level

© Delete Row | @ Import ltems From Library | @ Import Items From Project
Include Gty Unit Total/Unit

No Description Click here to “Indent/Outdent” item e Unit i e
below "HEAD" type Total Unit:1

1 fhead1 HEAD 1

2| iem1 ITEM M3 YES 500.00 17,500.00 35.00
3 iem2 ITEM M3 YES 500.00 17,500.00 35.00
4§ nead2 HEAD 2

5 item & ITEM M3 ves ) 40000 14,000.00 35.00

|| A00.c 14,000.00

ITEM YES 7
Double click "Qty" & "Rate”

Press "Enter” to edit & press "Enter"” to save all cells here.
cell to go to build up level.
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4. Click at “Element” to go back to element level to print BQ.

*gﬁli\lég | Project Builder

Project Builder > Project ABCDE (Status:PRE TENDER}
) Import Rates | & Project Analyzer » | [ Project Summary | [ Sub-Packages | & Schedule Of Quantities | (®) Publish To Tender

Project Breakdown | Project Properties JBiIINn-ﬁ :: Standard k’_‘.’-l

Element/Trade List Bill Properties BQ Print Out Setting

Element * Frame >

(D AddRow | @) Indent | @) Qutdent | @ Delete Row | () Import ttems From Library | (8) Import ltems From Project

Include Qty/Unit Total/Unit
No Description Type Unit Default
Total Unit:1

1  head1 HEAD 1

2 item 1 ITEM M3 YES 500.00 17,500.00

=1 it [y ¥ LY E=} W [<aalan] 17 BN onn

H o H ”
5. Click at “Print BQ”.

build . .
*spnce | Project Builder .

Project Builder > Project ABCDE (Status:PRE TENDER)
(@ import Rates | i@ Project Analvzer » | i) Project Summary | [ Sub-Packages | = Schedule Of Quantities | (=) Publish To Tender

Project Breakdown || Project Properties JBiIINu-2 ::Standard (%) |

ElementTrade List Bill Properties BQ Print Qut Sefting

(D AddRow | @ Delete Row | (@) ImportElements From Library ! = Print B0 !

pa—— % Job Costimz Total/Unit
No Description Default
Total Unit:1
100.00% 63,000.00

6. You have option to print by elements or print all.

Print BQ

. Descrption Number of tems Action |
I 1 Summary Page -
2 Frame 6
3  UpperFloor 0
4

Note: Please make sure your item descriptions in proper
“hierarchy” (indent/outdent). It will affect the auto
printing of continuous HEADING at next page.
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How to import BQ from Excel
Note: - You can import all sheets at the same time

-Make sure you had unmerged all cells

1. Open Microsoft Excel BQ file. Delete headings and unnecessary descriptions.

Al - I |

A, B C O E F G
4
5 Tt Delete these rows, no need these Unit | Quantity| Rate RM
i headings
7
3 1
9 WORK BELOW GROUND FLOOR LEVEL
(i)
11 Excavate oversite, commencing from platform
12 level
(]
14 A |Mot exceeding 250mm., to reduce level. m* 125 3.50 437.50

2. Then you will see like this and the description at first row will be imported as “Element”
name in BuildSpace. Make sure the following;
a) Have a blank row between each item description
b) Unit, Qty & Rate are located at same row with item description

A B [ D E F G
1 IW |  First row description will be imported
2 _ _ as "Element” name
3 Excavate oversite, commencing from platform
4 level
5
G A. |Not exceeding 250mm, to reduce level. m® 125 3.50 437.50
7
a Excavate, commencing from reduce level.
9
10 B. |Maximum depth not exceeding 2.00m deep, for m® 188 8.50 1,598.00
11 footings.
12 Make sure have a blank row between each item description
13 C. |Maximum depth not exceeding 2.00m but not m? 554 10.50 5817.00
14 exceeding 4.00 deep, for footings.
15
16 D. fMaximum depth not exceeding 1.00m deep, for m® 469 8.50 3,986.50
17 ground beams make sure Unit, Qty & Rate cells are located same row with item description
18
19 E. |Maximum depth not exceeding 1.00m deep, for m® 33 8.50 280.50
20 trenches.
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c) Delete page total and description with “Cont’d” (because BuildSpace auto generate).

1 A, B [ O E F G
2 ji L. |Excavated materials m* 936 3.00 2,808.00
3
4 45 Hardcore, consolidated and blinded to receive
L | 46 concrete
g A
7 | 48 M. [150mm (consolidated thickness), under floor. m* 532 950 5,054.00
a 49
9
] To Collection 33,560.00
1 PERPUSTAKAAN
i 08/1409 - UiITM ARAU, PERLIS
3 311
4
E : Work Below Ground Floor Level iCont'dl
r
7| &8 Damp proof membrane, well lapped in the joints
g1 59 and sealed with approved pressure sensitive tape.
60| ______ turned up against wall for at least the full thickness) | | ¢ |
U 3 of floor (measured nett : allow for laps and turn
a1 g2 up)
d) Delete collection page and the rest of unnecessary descriptions.
A B C D E F G
346 Page No. 3.172 — ARErT
347 1 ) o~ f.
348 Page No. 3.1/3 ™ ~l ] [ #REF!
349 i -l __V]
350 Page No. 3.1/4 S [ #REF!
351
352 Page No. 3.1/5 [ #REF!
353
"354 Page No. 3.1/6 [ #REF!
385
- 356 Page No. 3.1/7 7,961.00
357
358
-359 RM[ #REF!
. 360 Bill No. 3.1 - WORK BELOW GROUMD FLOOR LEVEL
. 361
1 3k2 To Summary
363
- 364
Be T nl
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Repeat the above steps for other sheets and make sure each sheets have same position
of Description, Unit, Qty & Rate such as if description at sheet 1 is located at column “C”,
make sure description at other sheets also at column “C”.

!

A B C B] E F G
|23
140 M. §Reference No. BE (weight 3.73kg per sg. m), in m? 314 17.68 5,051.562
141 loors
4
143 M. §Reference No. A8 (weight 3.95kg per sq. m), in m? 38 18.80 714,40
144 rench bases.
43
146 P. §Reference No. B7 (weight 4.53kg per sg. m). in m? 75 21.50 1,612.50
147 tranch wrall
1':; Make sure all sheets' decription, unit, gty & rate are located at same column. For
rou example, if description at this sheet is column "C", then make sure other sheet's
151 description column also located at column "C".
[kl , | | 1

After that save or save as the excel file. Open a project at BuildSpace and click at the bill
that you want to import BQ into it. Then click at “Import From Files” icon and select
“Import From Excel”.

égﬁl\lég | Project Builder ‘!_

Pmoject Builder > Project ABCDE (Status::PRE TENDER)

(® Import Rates | & Project Analyzer » | & Project Summary | il Sub-Packages | & Schedule Of Quantities | (%) Publish To Tender

| Project Breakdown | Project Properties

AddBill = AddLevel Incent Outdent Delete Import From Files = Export Bill | [ Backup = Reload
1

No. Description On'g_inal Amount TotalMa |npzort B rE_}__ Owverall Total % Proj_e_ct Recalculate
ij‘_ect AHCOE Import From Buildsoft
1 Bill No-1
Building Works Import From BT2
2 Bill No- £3,000.00 w Click "Import From Excel” gge
ity |

BIl'NG-3
click at bill

Click at “Select File”.

7]

Import From Excel
@ Ciose |

Impart File
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6. Select excel file and click at “Open”.

G Open @
-
uu |u » Computer » User(D:) » / P |
Organize = New folder B=~ [ '@'
Creative Cloud Fi  Name . Date modified Type =
B Desktop 7 | DWG 5/7/20158:26 AM  File fol
& Downloads | GLOBAL PCK SOLUTIONS SDN BHD 5/5/2015545PM  File fol
& GoogleDrive 2| ) Google Drive 2/3/2015813AM  File fol[
] Recent Places | PCK SALES & SERVICE 27/7/20152:00 PM File fol
& OneDrive . Quoter 15/10/201211:04 ... File fol
Reference 30/6/2015 2:50 PM File fol| =
7 Libraries Sample files for demo 4/6/2015 3:06 PM File fol
4] Documents . Seldom Use Folders 2/3/2015 8:07 PM File fol
J’ Music 4 Lamal 13/5/201511:10 AM  File fol|
——_ | 8
&) Pictures ] Sample Excel 8Q 26102014415 ) 2/7/2015430 PM_ Micros -
=] Subversion - 4 —m— | ¢
File name: Sample Excel BQ_26102014.xls ~ | All Files M
G D

Then the system will process and the following table will pop up. Match the columns by
click at drop down arrow. Then click “Import”.

Import File

©Close
Specify Import Column

Bill References :

4

*Description =] C To ¢ v

4

Unit :

Default Quantity:
Rate - Click drop down
ate: arrow to select

Amount :

AR L = R T J“

Then you can tick which element you want to import or tick all and select “Rate” and/or
“Quantity” if you want to import with Rate or Quantity. After that click at “Import”.

ﬁ Import File
= @ Close

Elements >

BillReferences

L+ ) No. Item Count Error

Description |
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You can continue prepare BQ in Excel format and Import into BuildSpace

Note: If you want to import from multi columns Excel BQ, please refer to
http://buildsoft.com.my/How%20t0%20import%20multi%20columns%20Excel%20BQ.pdf

9.

If you use to prepare BQ in Excel format, you still can do that and you no need to
prepare the following at your Excel BQ;

a) Bill reference number

b) Page total

c) Collection page

|| [ (e | |ESES||ma) | 00 .0 B E==l - LR W Filter~ Select™
Clipboard ™= Font (F Alignment (F Mumber Cells Editing
I G1 - fe|
A B C 5} E F G i
ELEMENT NO.1 - WORK BELOW GROUND Firstirow is elemet name
1 JFLOOR LEVEL
2
Excavate oversite, commencing from platform
3 |level L

4 | Make sure have blank row between differept item |descriptjon
; | MNot exceeding 250mm, to reduce level. m 125

B
7 Excavate, commencing from reduce level.
g | No need split description into multiple rows, you gan use '|Wrap Text"

Maximum depth not exceeding 2.00m deep, for a 188
3 footings. m
10

Maximum depth not exceeding 2.00m but not a

11 exceeding 4.00 deep, for footings. m 554

12 | Different element at different sheet

4 4 » Ml Element 1 -~ Element 2 -~ Element 3 §¥J ! Jil

| Ready uﬁ =] E‘m_@—p _—E;! ci ]

10. Follow the step 4 to 8 to import. After imported into BuildSpace, you need to change

the ITEM type in BuildSpace by go to item level and press “Enter” at “Type” cell, then
click at drop down arrow to select the type and press “Enter” again to save. Besides,
you also need to double check the “heading” by Indent or Outdent the headings.

Note: You can use your keyboard’s arrow key to move to other cell like Excel.

Element > STAIRCASE. STEPS AND RAMP CONSTRUCTION J»

@ addrow{ () Indent ‘ (®) Qutcent YD) Delete Row ‘ @ Import ltems From Library | @ Import tems From Project
Include Qty/Unit Total/Unit
No Description |hdent or oudent the headings Type - Default -l
Total Unit:1
20 Reinforced Concrete Stej — HEAD 2
21 IVihmted reinforced concrete Grade 35/20, assEeciﬂed inl HEAD 2
22 Step ITEM M3 YES 6.00 1,37400 22900
23 Hot rolled steel deformed reinforcement (High yield 60, minimum yield stress
460N per sq. mm)
8mmDameter,insteps. 320.00
25 12mm Diameter, in steps. KG YES 869.00 3.476.00 400
26 Class F1 formwork finish, to,
a7 Riser, not exceeding 250mm high M YES 69.00 45540 6.60
28 E:éi;s of raking open edge of steps, exceeding 250mm but not exceeding 500mm W YES 100 1330 1320
29 Reinforced Concrete Step
30 Vibrated reinforced concrete Grade 35/20, as specified, in,
31 Ramps, exceeding 100mm but not exceeding 1500mm fhick. M3 YES 1.00 22900 229.00
32 Ezxtra for ramp, for forming groove lines. M2 YES 6.00 206.10 3435
23 Hot rolled steel deformed reinforcement (High yield 60, minimum yield stress
A4GO0N per sg. mm)

Visit our forum & tutorials at http://forum.buildspace.my - 11 -




11. The following shows the common item types that you need to change if you have;

a) Rate Only item — change item type to “ITEM-RO”

b) Lump Sum item — change item type to “ITEM-LS”

c) Provisional SUM or PC SUM item — change item type to “ITEM-LSX”

d) Profit & Attendance item — change item type to “ITEM-LS%”, then double click at
“Rate” cell to key in your amount and click “Save”.

Lump Sum Percentage
QCIDSE
- Rate and Percentage
*Amount: RM 1,000,000.00

*Percentage (%) : 0.00
lit
Total: RM D00

e) Prime Cost Rate item — change item type to “ITEM-PC”, then double click at “Rate”
cell to key in your supply rate and click “Save”.

Prime Cost Rate

‘ QCiose
Rate PerNo
|SupplyRate : RM 200 |

18 Wastage (%): 0000 RM D00
Labour For Installation : RM 000
OtherCost: RM 000

Profit(%): 0000 RM D00

Total: RM 20000

f) Allow for any other item to be keyed in by the contractor — change item type to
“ITEM-NL"

g) For other item types, please visit
http://forum.buildspace.my/viewtopic.php?f=17&t=32

h) Other tutorials http://forum.buildspace.my/viewforum.php?f=17
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How to print project/tender summary

Click at “Project Summary”.

g Flilh:tl?g Project Builder ...

(!-) Import Rates | @ Project Analyzer = roject Summary gy Sub-Packages | = Schedule Of Quantities | @F‘uhlish To Tender

| ijectBreatduwn Project Properties

@ AddB |O—: Level | @ Indent | @ oOutcent | ©Delete | @) Import From Files » | @ ExportBill | [F]Backup * | @ Reload
No. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project Recalculate
Project ABCDE
1 Bill No-1

Buildinn Warke

Can tick at check box to format the font type and press enter at the cell at “ltem”

column to key in numbering or any text like “A, B, C ...."”. Then press enter again to finish
editing.
gﬁ,{ég Project Builder ...

I Project Builder = Project Sum mary - Project ABCDE
(€) Back to Project Builder | i Print to PDF v | [ Export to Excel

ISummaryViewl Footer Text | General Settings

B Boia | T haic | U Uncerinea |
_—

Item Description Page Amount (MYR)
A Bill No-1 SummaryPage |
Building Works
B Bill No-2 SummaryPage |
C Bill No-3 Summary Page |
D Bill No-4 SummaryPage |

Click on “Back to Project Builder” to go back to your project. Click “Print to PDF” to
printout your tender summary or click “Export to Excel” to export your tender summary
to Microsoft Excel.

gﬁk‘ég Project Builder ‘.‘

Project Ruilrder > Project Summary - Proiect ABCDE
-
= Print in PDF » 'REH

[[<) Back to Project Builde[y y

i Footer With Price
JSummary\ﬂewL ooter Te

Export 1o Exce

Bold | I Italic | U ur Without Price
Item Description Page Amount (MYR)
A Bill Mo-1 Summary Page |
Building Works
R Rill Nn-2 SummaryPans |
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How to publish the project to tendering (only do this once

yvour BQ is finalized)

1. Once you had completed your BQ and you need to press a “Publish To Tender” button
to move your project to tendering stage.

build |
space

Project Builder I_'F .

Project Builder = Sample Tender Documentis (Status:PRE TENDER)
@ Import Rates |¢F’mjet:t Analyzer v | i Project Summary |['i8ub-Packages = Schedule Of Quantities f (%) Publish To Tender

| Project Breakdown | Project Properties

@ AddBil * | @ AddLevel | @) Incent | @ Outcent | @ Delete | () Import From Files » | () Export Bill | [F]Backup * | @ Reload
Mo. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project Recalculate |

Sample Tender Documents

BILL NO.1 -GENERAL
1 CONDITIONS & 852,500.00 852,500.00 2.86%
PRELIMINARIES

2. Then click “Publish” and project will move to “Tendering” module.

Publish To Tender

€ Close |@Assign Users For Tendering (m

Publizh to tender will lock this project and generate bill reference for
all bill items in this project, it may take some time.

3. Go back to eTender system, you can see your BQ file will auto appear at “Tender
Document”. Clcik “BuildSpace Pro” logo to access BQ at “Tendering” module.

Click here again to view BQ at _
" - |rg 8 Search Project Q E @ O
Tendering" module =
Home / Under and subject to the Terms and Conditions of T... / Tender Documents
B Tender Documents
e My Folders

_ ° BQ Files m — Options

— e —.
{.BQ 1Files [ ) JOJilhE
e

— Form of Tender — Show

— @ TECHNICAL PROPOSAL - Options
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How to issue addendum ?

Open project at “Tendering” module, click at “Project Addendum” tab.

g':lil’.\lég Tendering

Tendering > Sample Tender Documents (Status: TENDERING)
(@) Export Project | & Project Analyzer » | [ Sub-Packages | = Schedule Of Quantities | (®) Push To Post Contract

Project Breakdown | Project Properties

@ ImportRates | &8 View Tenderers | [E) Project Summary » | () Export Bil | () ExporiBackup | @ Reload
No. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total
Sample Tender Documents

BILL NO.1 -GENERAL
1 CONDITIONS & 852,500.00 852,500.0C
PRELIMINARIES

Click “Add Addendum” to create addendum.

'kg':l,jhlég Tendering c} !.

Tendering > Sample Tender Documents (Status: - TENDER ING)
(® Export Project | & Project Analyzer ¥ ‘ f Sub-Packages | & Schedule Of Quantiies | (®) Push To Post Contract

Project Breakdown | Project Properties | Preject Addendum

Export  Cument Printing Revision Status Updated At Action
1 Original Bill ® Print This Revision Locked 310ct 2015
2 Addendum 1 ® v In Progress 310ct 2015 ra

Now you can edit the BQ, refer http://forum.buildspace.my/viewtopic.php?f=148&t=244

Once finish editing for addendum 1, you need to lock it. Click “Edit”.

gﬁ,\lég | Tendering ls ‘.‘

Tendering > Sample Tender Documents (Status::
() Export Project | & Project Analyzer = ‘ [ Sub-Packages | & Schedule Of Quantities ‘ () Push To Post Coniract

Project Breakdown | Project Properties | Project Addendum|
Project Addendum
No. Project Revision Export Current Printing Revision Status Updated At Action ‘
1 Qriginal Bill @ Print This Revision Locked 31 0ct 2015

2 Addendum 1 O ¥4 In Progress 310ct 2015 @
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5. Select “Locked” and click “Save”.

*EFL!]AICI:g | Tendering Q ‘.‘

Tendering > Sample Tencer Documents (Status=TENDERING)
() Export Project | & Project Analyzer v \ [ Sub-Packages | & Schedule Of Quantities \ () Push Ta Post Contract

Project Breakdown | Project Properties JijectAduendum‘

Project Addendum

No. Project Revision Export Current Printing Revision Status Updated At Action ‘
1 Qriginal Bill @ Print This Revision Locked 31 0ct 2015
2 Addendum 1 ® v In Progress +  310ct2015
In Progress

6. The following message will pop up, click “No” if you had edited the summary page.

Update affected Bill{s) Summary Prefix
Do you wish to update your affected Bill(s) Summary Prefix

before proceeding ?

7. Then the addendum file will auto appear at the “Tender Documents”.

Home e Tender Documents / Tender Documents

I Tender Documents

B My Folders

B Tender Documents Jeleilv

- @BQFiles [ET - Options

B BQ 1 Files

— Options

& B Addendum 1 = 1 Files | JO/d{H]

Tender Documents
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