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How to open a bill, key in elements & items
Double click at a bill.

lS)Flsjf\lég Project Builder

Project Builder > Project ABCDE (Status:
@ Import Rates | i@ Project Analyzer | | Project Summary | [l Sub-Packages | & Schedule Of Quantiies | (#)Publish To Tender

| Project Breakdown l Project Properties
@ Addil * | @ AddLevel | @) Incent | @ Outcent | (@ Delete | (B ImportFrom Files « | () Export Bill | [£] Backup * | @ Reload

No. Description Original Amount Total Markup (%) Total Markup (MYR) Overall Total % Project
Project ABCDE
1 Bill No-1

Building Works

4 BillNo-4

Press “Enter” to key in element name and press “Enter” to save. Click at “Project
Breakdown” to open other bills. Double click at element name to go to item level.
Note: You can use your keyboard’s arrow key to move to other cell like Excel.

ls)#.!\lt.l':g Project Builder .

Project Builder > Project ABCDE (Status:PRE TENDER)
@ ImportRales | i@ Project Analyzer » Project Summary | [l Sub-Packages | & Schedule Of Quantities | () Publish To Tender

Project Breakdown ||| Project Properties JBiII No-2 :: Standard . Click here to close the bill

Element/Trade List BillFroperties BQ Print Out Setting

@ AdoRow | @ De v | @ ImportElements From Library | # Print BQ

% Job Cost/m2 Total/lUni
No Description Default
Total Unit:1
1 Frame
2 IUpper Floor I Press "Enter” to edit and press "Enter" to save

At item level, press “Enter” at all cells to edit and press “Enter” again to save.
Note: You can use your keyboard’s arrow key to move to other cell like Excel.
ls)ﬁ"nlclze Project Builder .

I Project Builder > Project ABCDE (Status:
(@ Import Rates | & Project Analyzer » | fE Project Summary | [l Sub-Packages | 2 Schedule Of Quantities | () Publish To Tender

F'IUPCIEIEEII\CC vn | Project Properties JB|||N|3-2 : Standard @ |

Element/Trade List Cllck at "Element” to go back to element level

Element > Frame >

@ Addrow {(#) IndenlY|*) Outcent) O Delete Row | (® Import ltems From Library | (® Import ltems From Project

g = Include Unit Total/Unit
M |Ezeimror CllC} ere to "Indent/Outdent” item e Unit Qt;elaun Rate
below "HEAD" type T |
1 Fhead 1 HEAD 1
2 0 item1 ITEM IE] YES 500.00 17,500.00 35.00
30 item2 ITEM M3 YES 500.00 17,500.00 35.00
4§ neaaz HEAD 2
5 ilem a ITEM M3 YES 40000 14,000.00 35.00
o
7 TTEM YES
Press "Enter” to edit & press "Enter” to save all cells here. Double click "Qty" & "Rate™

cell to go to build up level.
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4. Click at “Element” to go back to element level to print BQ.

ls} F';Hég Project Builder

Project Builder > Pmoject ABCDE (Status:PRE TENDER)
@ Import Rates | & Project Analyzer » | f2 Project Summary | [ Sub-Packages | 2 Schedule Of Quantities | (%) Publish To Tender

Project Breakdown | Project Properties JE.illr-lc:-ﬁ :: Standard L=_<.'-|

Element/Trade List Bill Properties BQ Print Out Setting

Element > Frame >

(@ AddRow | @) Incent | @ Outdent | @ Delete Row | (&) Import ltems From Library | (£) Impart items From Project

Include Gty/Unit Total/Unit

No Description Type Unit Default
Total Unit:1
1 head1 HEAD 1
2 item 1 ITEM M3 YES 500.00 17,500.00
] i ITCRA KA v [<aalan} 17 B nn
5. Click at “Print BQ”.
lgﬁ‘k‘ég Project Builder ‘.‘

Project Builder > Project ABCDE (Status:PRE TENDER}
(@ Import Rates | i@ Project Analyzer = | (] Project Summary | @ Sub-Packages | = Schedule Of Quaniifies | (%) Publish To Tender

Project Breakdown || Project Properties JBiIINu-z :Standard 2 |

Element/Trade List BillProperties BQ Print Out Setting

® AddRow | @ Delete Row | (&) ImporiElements From Library ! = Print BQ !

et % Job Costim2 Total/Unit
No Description Default
Total Unit:1
100.00% 63,000.00

6. You have option to print by elements or print all.

Print BQ

escription Number of tems Action |

I 1 Summary Page -
- 2 Frame G
3 UpperFloor 0
4
Note: Please make sure your item descriptions in proper

“hierarchy” (indent/outdent). It will affect the auto
printing of continuous HEADING at next page.
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