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Update BQ Progress Claim 

 
1. Click “Project Breakdown” to update the claim. 

 
 

2. Double click the “Bill” you wish to update the claim. 

 
 

3. Double click Bill > Unit until you can see the “Element Level”.  
Note: Claim can be updated at both element level and item level. 
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4. Single click at the “Up to Date Claim” column. Press Enter to key in and press Enter 
again to save. 
Notes: You can update the claim either by Percentage (%) or Amount. 

 
 

5. Double click the “Element” to update the claim by item. 
Notes: At this level, you can update the claim either by Percentage (%), Quantity or 
Amount. 

 
 

6. Once you have done updating the claim, click project breakdown and click “Reload” 
to see the latest updated claim. 
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