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Set Vendor Performance Evaluation Module Parameters 
1. Login to BuildSpace  

2. Click “Vendor Management”  

 
3. Click “Settings”. Click “VPE”  
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4. Insert Vendor Performance Evaluation Module Parameters.  

a. Set Default time frame for VPE cycle and VPE submission  

b. Set Reminder  

c. Select Grading System  

d. Set Score Threshold for required Attachments (Tick “Required” if attachments are required for 

submission”  

e. Insert Passing Score 

 
5. Click “Save”  
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