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Register New Vendor Group 
*Vendor will be required to Sign Up as new company in order to add a new vendor group* 

 

1. Click “Sign Up”  

 
2. Insert details (Select the new vendor group)  

 
3. Insert User Details (User will be required to insert an email different to the one used 

in the existing account)  
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4. Tick Checkbox and Click “Submit” 

 
User will receive 2 emails after submission.  

1. Account Confirmation (Click the link inside to receive the second email)  

2. Login Password 

5. Vendor Login using the Username and Temporary Password 

 
6. Vendor to complete the registration details and submit for processing.  
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