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Assign Group Management/ User Management  
Group Management – Assign Groups into the Project  

1. Login to BuildSpace 

 
2. Click “Consultant Management” and click “Development Plan Masterlist” 

 
3. Click at Development Title  

4. Click “Group Management” 
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5. Select group in charge of List of Consultant 

6. Select group in charge of Calling RFP (the blue tick button)  

7. Click “Save” 

 

User Management – Within own group  

1. Click “User Management” 

 
2. Click “Users” or “Imported Users” to view user list  

3. Tick “Viewer/Verifier” and/or “Editor” to users involved within that development  

 
4. Click “Save”  
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