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Evaluate Vendors 
1. Login to BuidlSpace  

2. Click “Vendor Management” 

 
3. Click “VPE” and click “Evaluations”  

 
 

4. Click “Forms” to view forms to be evaluated 

 

5. Click the  to evaluate each form  
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6. Tick at the respective answers  

 
7. Insert any remarks  

8. Attach attachments (for evaluations with scoring below the set threshold, then evaluator will be 

required to upload attachments) 

9. Click Submit  

 
The “Admin” user of the project will receive email notification  
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