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Extend RFP Calling 
1. Login to BuildSpace 

 
2. Click “Consultant Management” and click “Development Plan Masterlist” 

 
3. Click at the Development title 

4. Click “Calling RFP”  

 
5. Click “Extend”  
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6. Click “Yes” to proceed, Click “No” to not proceed 

 
7. Amend Calling RFP & Closing RFP date 

 
8. Select Verifiers (Click “+” to add multiple verifiers. Approval will be sequential) 

9. Click “Save” and “Submit”  
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