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Set LOA Running Number 
1. Login to BuildSpace 

 
2. Click “Consultant Management” 

3. Click “LOA Running Numbers” 

 
4. Click “Create Running Number” 

 
5. Select Subsidiary/Township Name  

6. Input the “Next Running Number” for the subsidiary selected 

7. Click “Save” 

 
User only need to set it one time. However, the number can be changed as and when required.  
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