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Upload Attachments 

1. Login to BuildSpace 

 
2. Click “Consultant Management”  

3. Click “Calling RFP” 

 
4. Click into the RFP Title  

 
5. Click “Attachments”  

6. Double click the folder name 
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7.  Click to go back to the folder listing 

8. Click “Upload” to upload  

 
9. Click “Add Files” 

10. Select file to be uploaded 

11. Click “Start Upload”  

12. Click “Delete” to delete downloaded file  

13. Click “Cancel Download” to cancel  

14. Click “Submit” once done with downloading 
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