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Temporary Login Account Request

1. Click “Sign Up”

¥ il

Sign up | Forgot Passward?

2. Insert details

Company Name *

Company Name

Address *

Country * State *

Malaysia v Putrajaya v

Vendor Group *: Vendor Category:

Select hd Select

Business Entity Types *

Select Business Entity Type v

Contact Person * R.0.C. Number * Tax Registration Number

Contact Person R.0.C. Number Tax Registration Number

Email Telephone * Fax

Email Telephone Fax

3. Tick Checkbox and Click “Submit”

B Terms of Use

@] By checking this, you agree to our Terms of Use.

B Client's Disclaimer for Vendor's Agreement

[ 1 agree to the Client's Disclaimer for Vendor's Agreement

=

User will receive 2 emails after submission.

1. eTender Account Confirmation (Click the link inside to receive the second email)
2. eTender Login Password
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Change Login Password

1. Login to BuildSpace using the registered email and temporary password received.

Email

buildspacev01@gmail.com

Enter your password

-}

Sign up | Forgot Password?

2. Click face icon and click “My Profile”

© Q

BuildSpace Vendor 01

BS Vendor 01

B4 buildspacev01@gmail.c...

y Profile ® Sign Out

3. Change Password
4. Click “Save”

Change Password
Please fill up if you want to change to password.
Your password must:

= Have a minimum of & characters

Password:

Password Confirmation:

Visit our forum & tutorials at http://forum.buildspace.my Page | 4



http://forum.buildspace.my/

Vendor Maintenance & Renewal

Vendor Access to Vendor Profile

1. Login to BuildSpace

Email

buildspacev01@gmail.com

Enter your password

Sign up | Forgot Password?

2. Click “Maintenance”
3. Click “Registration”
4. Click “Vendor Profile”

BuildSpace Vendor 01
BS Vendor 01

Maintenance

Registration
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Vendor Download Registration Certificate

1. Login to BuildSpace

Email

buildspacev01@gmail.com

Enter your password

--------

Sign up | Forgot Password?

2. Click “Maintenance”
3. Click “Registration”
4. Click “Vendor Profile”

BuildSpace Vendor 01
BS Vendor 01

na

Maintenance

Registration

5. Click “Registration Certificate”

&+ \endor Profile

8 Registration Certificate
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Vendor Upload Attachments

1. Login to BuildSpace

Email

buildspacev01@gmail.com

Enter your password

Sign up | Forgot Password?

2. Click “Maintenance”
3. Click “Registration”
4. Click “Vendor Profile”

BuildSpace Vendor 01
BS Vendor 01

Maintenance

Registration
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Click “Attachment(s)” and click “Archived Documents” to view documents submitted
to MyBiz

Click “Attachment(s)” beside “Vendor’s Uploaded Attachments to upload new
documents

Company Details Registration Details Vendor Work Categories Projects Attachment(s) Remarks

B Company Documents & Archived Documents
Vendor's Uploaded Attachmentsi’ FXi et =GR | Procurement Users' Uploaded Attachments [ FGER TSR]

Click “Add Files”, Select File, Click “Start Upload” and Click “Submit”

Attachments

Upload:

Vendor- Vendor-Integrity-Pledge.pdf 208.74 i Delete
ntegrity- kB
Pledge.pdf

L, Submit
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Vendor Update Registration Details

1. Login to BuildSpace

Email

buildspacev01@gmail.com

Enter your password

Sign up | Forgot Password?

2. Click “Maintenance”
3. Click “Registration”
4. Click “Overview”

BuildSpace Vendor 01
BS Vendor 01

Maintenance

Registration
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5. Click “Update”

Overview
No Description
1 Company Details

2 Vendor Registration
3 Company Personnel
4 Project Track Record

5 Vendor Pre Qualification
6 Supplier Credit Facilities

7 Vendor Registration Payment

Action(s)

I Update I

6. Click %4 into respective description to update information
7. Click “Submit” to proceed with submission; Click “Discard Changes” to undo changes
done to the overview

B Overview
Overview

No Description Applicable

1 Company Details

2 Vendor Registration

3 Company Personnel

4 Project Track Records n
5 Vendor Pre Qualification

6 Supplier Credit Facilities
7 Vendor Registration Payment

Action(s)

goooonn

Discard Changes Submit

8. Tick “l Confirm” and Click “Submit”

Ifwe declare all the details submitted are true by the time this application is submitted.

p I confirm

B Submit Back
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